BECOMING A FAMILY DAY CARE (FDC) OR SCHOOL AGE CHILD CARE (SACC) PROVIDER

· This information is being provided is being offered for informational purposes only. The Child Care Council of Orange County, NY, or any related agency, does not offer technical assistance in this area nor does it promote businesses related to this area of interest.

Do I Need a Registration or License?

Section 413.2(a)(1) of the New York State Child Day Care Regulations defines Child Day Care as: care for a child on a regular basis provided away from the child’s residence for less than 24 hours per day by someone other than the parent, stepparent, guardian or relative within the third degree of consanguinity of the parents or stepparents of such child. A relative within the third degree of consanguinity of the parent or step-parent includes: the grandparents of the child; the great-grandparents of the child; the great-great-grandparents of the child; the aunts and uncles of the child, including the spouses of the aunts and uncles; the great-aunts and great-uncles of the child, including the spouses of the great-aunts and great-uncles; the siblings of the child; and the first cousins of the child, including the spouses of the first cousins.
For FDC programs, Section 413.2 (b)(2) states: Family Day Care home shall mean a program caring for children for more than three hours per day per child in which child day care is provided in a family home for three to six children. 
For easy clarification, if you are caring for MORE than two children who are unrelated to you, for MORE than three hours per day in your home, you are operating an unregistered/unlicensed child care program and must cease immediately. 

With regards to SACC programs, Section 413.2 (b)(4) states: School-age child care program means a program or facility which is not a residence in which child day care is provided to an enrolled group of seven or more children under 13 years of age during the school year before and/or after the period such children are ordinarily in school or during school lunch periods. School-age child care programs also may provide care during school holidays and those periods of the year in which school is not in session, including summer vacation. Such programs must operate consistent with the local school calendar. The name, description or form of the entity which operates a school-age child care program does not affect its status as a school-age child care program.
There are additional qualifications that determine if a site is a SACC site. These can be found here: https://ocfs.ny.gov/programs/childcare/policies/Childcare-Policy-16-1-What-Constitutes-School-Age-Child-Care-Program.pdf. If you are providing care that meets all these qualifications, you are operating an unregistered child care program and must cease immediately.

You can refer to Section 413 of the New York State Child Day Care Regulations for more information regarding the definitions of modalities of care not mentioned above.

Q & A:

Q: 
What is the difference between Family Day Care and Group Family Day Care?

A: 
Family Day Care and Group Family Day Care are provided in a residence. Family Day Care (FDC) Providers are overseen by the Child Care Council of Orange County. The FDC Provider is registered and can take up to eight children.

Group Family Day Care (GFCC) Providers are overseen and licensed by the Spring Valley Regional Office. They may take up to 12 – 16 children. An assistant is required.
Q:
How do I become a childcare provider in the home?

A: 
Are you a warm and caring person who is at least 18 years of age or older? Do you have at least two years’ experience working with children (family or otherwise)? Do you live in the residence where you can provide care, and does it have two exits? Do you rent your residence and, if so, will your landlord allow you to run a business from your home? Will you agree to care for children regardless of race, color, gender, religion, national origin or handicapping condition? If the criteria listed above applies to you, please complete an online application at http://ocfs.ny.gov/main/childcare/techreq.asp.

Q:
Do my own children count in my capacity?

A: 
You can care for two children besides your own children and do not have to be registered. Once licensed/registered, the provider’s own child must be five years old and enrolled in kindergarten or above for them to no longer count in the provider’s day care capacity.
Q:
Do I need a certain amount of space in my day care area?

A: 
NYS regulations do not specify a specific amount of space to be a FDC provider. The residence must 
have 2 exits. There should be enough space for children to crawl, jump, walk, and play comfortably. 
SACC programs have a requirement of thirty-five square feet per child indoors.

Q:
Is there a cost to becoming a provider?
A:
There is no cost to receive a registration or license. However, the prospective provider must meet the 
requirements of the regulations to become registered or licensed. Prospective providers must pass a 
Health and Safety competency course and be certified in Adult/Child/Infant CPR and First Aid. CPR 
and First Aid are offered at the Child Care Council in Goshen. Please call the Council at (845) 294-4012 
or visit the Training Section of our website for the fees, dates, and times for the classes.

Q:
 How long is the approved registration/licensing period?
A:
Your registration/license is good for four years. About four months before the registration/license expires, you’ll receive a renewal application through the mail or the Facility Application and Management System (FAMS). To maintain your registration/license, you and your staff must take 30 hours of training in required topics every two years. Certificates are given at all trainings and the provider/director is responsible for submitting them to their registrar/licensor during the midpoint and the renewal application, as well as keeping them on site at the program.
What Do I Need?
 Please note: This list is not complete and is subject to change. 
1. Copy of Driver’s License (Front/Back) (FDC)
2. Current utility bill to prove residence (FDC)
3. $25 certified check or money order made out to OCFS to have SCR background check run.  If you have an assistant/substitute, you will need an additional $25 for every employee. 
4. Indoor Floor Plans (for every floor of the residence for FDC, every floor of the building for SACC), Outside Play Area (all modalities)

5. Emergency Plan (Form OCFS 6011 for FDC and Form LDSS-4438 for SACC)

6. Radon Testing, If Required (https://ocfs.ny.gov/programs/childcare/radon/radon-test-DCC-SACC.php) or (https://ocfs.ny.gov/programs/childcare/radon/radon-test-FDC-GFDC.php)

7. Water Supply Testing (all modalities, if using a private water supply)
8. Certificate of Occupancy/SED (SACC)
9. Zoning Approval, if Required (SACC)

10. Daily Schedule and Hours of Operation (all modalities) (Form LDSS-4440)

11. Behavior Management Plan (all modalities) (Form OCFS-6018)

12. Child Abuse and Maltreatment Safety Plan (SACC) (Form OCFS-6023)

13. Outline of a Plan for Training Requirements (SACC) (Form OCFS-6019)

14. Menus, Meals, and Snacks (SACC) (Form OCFS-6021)
15. Fuel-Burning Inspection, if required. See Form OCFS-4926 for further clarification.
16. Fire Suppression Inspection, Fire Alarm & Detection Inspection, Fire Extinguisher Inspection (if applicable) 

17. Health Care Plan with Anaphylaxis Policy (Refer to Nurse Nook on our website)
What’s Required Before My Site Opens?
Please note: This list is not complete and is subject to change.
1. 15 Hour Health and Safety Training for Provider (FDC) or Director (SACC). Classes can be found at: https://www.ecetp.pdp.albany.edu/FindTraining.aspx?Prog=HS
2. CPR/First Aid Training-Required for FDC Providers/Substitutes and for SACC Directors
3. Completed Background Checks for Providers/Substitutes/Assistants/Household Members (FDC) and Directors (SACC). 

NOTE: All employees must complete background checks before caring for children in any modality.
Sole Proprietor, Corporation, or Legal Partnership?
Please visit www.dos.ny.gov or www.esd.ny.gov for more information and instruction on corporations or legal partnerships. Information on DBA certificates can be found here: https://www.orangecountygov.com/172/Business-Certificates. 
NOTE: Once registered, any change to your legal entity information will require a new application.
Home Inspection Checklist 
Initial inspection visits are conducted for ALL applicants before they become a registered childcare program, as is an inspection via the fire inspector. It is strongly recommended that you be well-prepared and organized for your inspection. All items on this checklist must be completed PRIOR to your inspection date. The required on-site paperwork is indicated with a (*) star next to it on the checklist. Once you have completed the checklist below and are ready for your initial inspection, call your Registrar Specialist to schedule an appointment. 
	 FORMCHECKBOX 
 Facility is clean and free from odor
	 FORMCHECKBOX 
 Radiators/pipes are covered

	 FORMCHECKBOX 
 Any open windows are screened
	 FORMCHECKBOX 
 There are no portable heating devices

	 FORMCHECKBOX 
 Electrical outlets are covered or inaccessible
	 FORMCHECKBOX 
 Sliding glass doors are clearly marked (to 
prevent collisions)

	 FORMCHECKBOX 
 Fireplace is covered or inaccessible
	 FORMCHECKBOX 
 First aid kit is fully stocked

	 FORMCHECKBOX 
 All Garbage receptacles (including restroom) 
have lids
	 FORMCHECKBOX 
 Evacuation bag is stocked and located by the 
day care’s closest exit

	 FORMCHECKBOX 
 Poisonous plants are inaccessible
	 FORMCHECKBOX 
 There is a working flashlight is in day care area

	 FORMCHECKBOX 
 *Daily schedule of activities
	 FORMCHECKBOX 
 *Health care plan up-to -date and signed off by 
health care consultant within first year of 
operation

	 FORMCHECKBOX 
 Disposable gloves are available 

	 FORMCHECKBOX 
 *Discipline plan

	 FORMCHECKBOX 
 *Written sleeping/nap arrangements from 
parent (for every child not yet school aged)
	 FORMCHECKBOX 
 *Up-to-date regulations 

	 FORMCHECKBOX 
 *Emergency numbers for fire, police, 
ambulance, and poison control are posted
	 FORMCHECKBOX 
 *Written permission to use electronic monitor 
during children’s nap time (if applicable)

	 FORMCHECKBOX 
 Restrooms are fully supplied with soap, 
toilet paper, and individual/disposable 
towels
	 FORMCHECKBOX 
 *Written instructions from parents describing 
formula & feeding requirements

	 FORMCHECKBOX 
 *Visitor log includes name, date, time in/out, 
purpose of visit & there is written policy 
on who is considered a visitor
	 FORMCHECKBOX 
 ABC-type extinguishers are in the kitchen and 
furnace areas and all staff know how to 
operate them



	 FORMCHECKBOX 
 Smoke detectors and Carbon monoxide 
detectors are on each floor and in the 

nap area
	 FORMCHECKBOX 
 Doors prevent children from being locked in

         & a key is easily accessible

	 FORMCHECKBOX 
 Diaper changing area is not near a sink used 
for food preparation 
	 FORMCHECKBOX 
 Gates are in place to block access to stairs / 
unsafe areas-every staircase must have a gate 
at top and bottom. Do you have railings? If 
so, are they child-proofed?

	 FORMCHECKBOX 
 *Evacuation plan and procedure are posted in 
the day care area or filed and shared with 
parents
	 FORMCHECKBOX 
 If furnace is located on the same floor as any 
part of the childcare, the furnace door has 
sheet metal on the inside or is a steel door

	 FORMCHECKBOX 
 The area for the day care is set up to look 
and feel like a family childcare 
	 FORMCHECKBOX 
 Hazardous materials such as cleaning supplies or 
beauty products are inaccessible to children



	 FORMCHECKBOX 
 *Household member’s medical exams AND 
ALL PAPERWORK is filed. SCRs are run 
for everyone over 18 who lives in 
household 

	 FORMCHECKBOX 
 All exits are clear from obstruction 


	 FORMCHECKBOX 
 The floor plan submitted is accurate (both
indoor and outdoor) 
	 FORMCHECKBOX 
 There is no peeling paint or plaster

*If required, have water testing and radon testing results

	 FORMCHECKBOX 
 Age-appropriate toys & equipment 
available
	


